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• Coordinate departmental services with County departments and public/private 

agencies; 

• Ensure that departmental activities conform to Federal, State, and local laws and 

regulations; 

• Identify and creatively resolve problems within regulated and legislated parameters; 

• Prepare executive-level correspondence and reports; 

• Supervise, train, mentor and evaluate the work of subordinate staff; 

• Prepare and persuasively deliver public presentations on the department's initiatives, 

activities, functions, and issues to a wide variety of audiences; 

• Establish and maintain effective working relationships and communicate effectively with 

a wide variety of management, employees, employee representatives, representatives 

from government, industry, media, and other agencies, and the public, all representing 

diverse cultures and backgrounds; 

• Handle situations which require a high degree of sensitivity, tact and diplomacy. 

When assigned to the Human Resources Services Division : 

• Effectively represent the County in meetings with its bargaining unit representatives and 

in labor negotiations; 

• Prepare clear, concise and complete analysis, proposals, reports and other written 

materials in the field of labor relations, interest-based bargaining and related subjects; 

• Maintain accurate records, interpreting and applying appropriate provisions of 

applicable laws, regulations, policies and memoranda of understanding; 

• Coordinate and negotiate multiple contracts, other dispute resolution agreements and 

meet critical deadlines; 

• Research and analyze complex problems, evaluating varied information and data, either 

in statistical or narrative form, and exercising sound independent judgment within 

established guidelines; 

• Problem-solve labor issues; remember various rules; and explain and interpret policy. 

When assigned to the Strategic Support Division: 

• Implement and maintain a comprehensive benefits program; 

• Monitor program compliance with legal requirements; 

• Analyze information and material related to benefits services; 

• Monitor fiscal practices to ensure accuracy, integrity and internal controls; 

• Analyze business data in order to identify trends, resolve problems, and recommend 

potential areas of process improvement or technology enhancements based on 

departmental goals and objectives . 

• 
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Any combination of experience and training that would provide the required knowledge and abilities 
is qualifying. A typical way to obtain the required knowledge and abilities would be: 

Experience: Five years of increasingly responsible experience in public sector human resources 
administration, including four years of administrative and management responsibility in designated 
area(s) . 

Training: Equivalent to a Bachelor's degree from an accredited college or university with major course 

work in public administration, business administration, or a related field . A Master's degree is desirable. 

License or Certificate: May need to possess a valid driver's license as required by the position. Proof of 

adequate vehicle insurance and medical clearance may also be required. 
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Before the Board of Supervisors 
County of Placer, State of California 

In the matter of: An ordinance amending the 
un-codified Schedule of Classifications and 
Compensation Ordinance, regarding the 
creation of the Deputy Director - Human 
Resources. 

Ordinance No.: -----

Introduced: - -----

The following Ordinance was duly passed by the Board of Supervisors of the County of 

Placer at a regular meeting held ____________ , by the following 

vote on roll call: 

Ayes: 

Noes: 

Absent: 

Signed and approved by me after its passage. 

Chair, Board of Supervisors 

Attest: 

Clerk of said Board 

THE BOARD OF SUPERVISORS OF THE COUNTY OF PLACER, STATE OF 
CALIFORNIA, DOES HEREBY ORDAIN AS FOLLOWS: 
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The un-codified Schedule of Classifications and Compensation Ordinance is hereby amended 
as follows: (Additions to ordinance shown in bold and underline, deletions shown with strike
through.) 

Section 1. That the un-codified Schedule of Classifications and Compensation Ordinance is 
hereby amended to read as follows: 

ADMIN SALARY PLAN -
GRADE 

CODE CLASSIFICATION TITLE APPENDIX 

11762 De~ut)£ Director- Human Resources MNGT --

Section 2. That this ordinance shall be effective the first day of the pay period following 
adoption. 

Section 4. That this ordinance amendment is adopted as an un-codified ordinance. 
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